










 
 

BELLOWS FREE ACADEMY FAIRFAX  
Protocol for After-Hour Use to Building Facilities 

 
BFA Fairfax has a number of students who have severe, life-threatening food allergies. 
Peanuts and tree nuts (ex: walnuts, cashews, almonds) and their derivatives (ex: peanut 
oil, almond paste, coconut oil, etc) may cause violent reactions in these children 
including anaphylaxis (the complete shutdown of the respiratory system resulting in 
suffocation). In order to ensure that the building remains safe for all of our students, 
groups who use our space must adhere to the following procedures: 

 
1. A school district approved kitchen staff member must be present to ensure proper clean-up 

procedures are followed when using the kitchen. The user of the facility will be responsible for the 
cost of the district approved kitchen staff member. 

2. The Kitchen and the Family and Consumer Science classroom (Room 265) are peanut safe and 
tree nut-free zones. The kitchen staff must approve the list of foods being prepared in the kitchen 
prior to an event. This should be done prior to the event since kitchen staff are only at school until 
approximately 2:00 p.m. 

3. There will be no eating allowed in the library or school hallways. 
4. There are round cafeteria tables marked "peanut free" and "tree nut free" in both the Elementary 

lunchroom and Multi-Purpose room. These tables are not to be used for events outside of the 
school day. 

5. Monitors need to be stationed at the doors of the rooms to ensure compliance with these safety 
issues during the event. 

 
Cleaning instructions when food has been served: 

 
1. There are cleaning supplies (bucket, cleaner, products and instructions) behind the kitchen door. 

Only use cleaning materials provided and approved by the school. 
2. Using the cleaning supplies provided, wipe down the furniture and mop the floor in the area where 

food was served. The goal is to dissolve and remove all oils and sweep up all crumbs. 
 
....................................................................................................................... 
 

Agreement: 
 
I, _________________ have read the above protocols for use of the building facilities and 
agree to abide by them. 
 
__________________________________________              ___________ 
Name                                                                                                                                    Date 
___________________________________________              ___________ 
School Representative                                                                                                          Date 

 
 

 
 

If you have any concerns or feedback on your use of the building  
facility, please contact us at 849-6711 or email cstanley@bfafairfax.com. Also,  

contact us with any feedback that you may have concerning the facilities.  
Your comments are important to us. 
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TOWN OF FAIRFAX SCHOOL DISTRICT 
Bellows Free Academy Fairfax 
 
USE OF SCHOOL FACILITIES POLICY PROCEDURES 
 
 
Conditions of public use of the facilities are as follows: 
 

1. The public use of the building may not interfere with student or school related activities. 
At times non-school related groups who have been granted use of the facility may need 
to cancel or be assigned alternative space. Decisions regarding use of facilities and/or 
grounds will be made by the Principal. In the event of a conflict of space requests, the 
administrator will contact each of the parties involved and attempt to negotiate a 
compromise. Failing a successful compromise solution that meets the needs of both 
groups, the administrator will make the final decision.    

 
2. Law enforcement will be required when the building is used for dances, athletic contests, 

or other events which, in the opinion of the School Board or their designee, might 
demand security. The police protection will be arranged and paid for by the organization 
or individual using the facilities. Police protection shall be provided by the Franklin 
County Sheriff’s Department or the Chittenden Sheriff’s Department (when services from 
the Franklin County Sheriff’s Department are unavailable).  

 
3. Certain kinds of building usage are inappropriate for school property. These include but 

are not limited to activities which might lend themselves to abnormal wear and tear on 
the facilities. 

 
4. All requests will go through the individual designated by the School Board to handle such 

requests. Groups or individuals whose requests have been denied may appeal directly to 
the School Board (a copy of the Building Request Form is attached). All applications and 
requests must be submitted on a yearly basis and approved by the administration. 

 
5. Recognized BFA Fairfax student clubs and groups requesting the use of the facilities will 

be required to have an advisor or other previously approved adult present at all times.  
 

6. The organization or individual using the facilities shall be responsible for any damages to 
the building or grounds. 

 
7. Groups are to remain under supervision in the area designated. 

 
8. State and National organizations along with local groups such as community theater, 

youth soccer, adult basketball shall be required to furnish a certificate of insurance. 
 

9. Any group, organization or individual renting the facility must provide proof of insurance 
as deemed necessary by the Director of Buildings and Grounds. All kitchen use protocols 
stated on the Building Use Request Form must be followed. 

 
10. Groups or individuals not classified as non-profit or not directly related to school activities 

that charge a fee or admission to an event shall be required to furnish a certificate of 
insurance. 
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11. Any individuals or organizations falling into categories 2 and 3 of Building/Grounds usage 
shall be required to complete building and/or grounds facilities permit form (see 
attached). 

 
12. According to state law: Title 16, Section 140 V.S.A. tobacco use is prohibited on school 

grounds and it is the responsibility of the group or individual using the facilities (building 
or grounds) to enforce. 

 
13. The use of alcohol on school grounds is strictly prohibited. 

 
14. Restitution for any damage to the building, grounds or equipment is the responsibility of 

the individual or group using the facilities. The amount of restitution shall be determined 
by the School Board or their designee. 

 
15. The School District will not be liable for any injuries occurring during the use of the 

facilities and grounds by non-school related groups or organizations. 
 

16. Groups or organizations (whether classified as profit or non-profit) using the facilities or 
grounds which provide services to minors are solely responsible for determining the 
suitability of personnel working with minors. 

 
17. Groups or organizations (whether classified as profit or non-profit) using the facilities or 

grounds which “employ” personnel are solely responsible to insure that such employment 
is in compliance with all state and federal laws and regulations. 

 
18. If the kitchen facilities are used, cafeteria personnel or BFA Fairfax designee of the 

school administration must be present for all group categories. Fees will not be waived 
for kitchen use. 

 
19. There will be no charge for the use of the grounds unless such use falls under 

“Conditions of Public Use” item #10. However, use of fields requires prior approval. 
 

20. A $50.00 damage deposit may be required of any group using the facility under this 
policy and will be refunded upon satisfactory inspection of the premises and equipment 
by school personnel. 

 
21. Room fees and damage deposit, when required, are due one week before the event.  

 
22. This fee structure will be reviewed annually by the School Directors.   
 
23. Americans with Disabilities Act accommodations, and legal costs associated with non-

compliance, will be the responsibility of the using organization or group.   
 
24. All equipment and facilities to be used must be listed on the application and left in the 

same condition as found.  
 
 

25. Facilities will normally be opened ½ hour before scheduled program time and close ½ 
hour after the scheduled end of the program unless other arrangements are requested 
and approved on the application.  
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26. Facilities may be rented to groups during school vacations or holidays, providing the 
event does not conflict with facility cleaning and renovating programs and providing there 
is building service personnel available for supervision.  

 
 

27. A school custodian will be on duty whenever a facility is being used except as exempted 
by the Principal and so noted on the permit. The custodian will provide assistance in 
handling furniture and equipment and will be responsible for ensuring that the group 
using the facility has left it in good order after the activity is complete. The custodian’s 
overtime, including clean-up time, will be charged to the non-exempt group or 
organization at an overtime rate set annually by the Business and Operations Manager.  
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FAIRFAX TOWN SCHOOL DISTRICT   
Bellows Free Academy of Fairfax 
 
Visits by Parents, Community Members or Media Interviewing, 
Filming, Videotaping or Recording Policy 
 
Warned:  May 22, 2006  
Adopted:  June 12, 2006  

Policy 
It is the policy of the Board to balance the need of the public and media to be informed about 
school programs and activities with the privacy interests of students and the responsibility of 
the school to operate with a minimum of disruption. 

Implementation 
The Principal or his or her designee may regulate visits to the school by parents, community 
members or news media subject to the following guidelines:  

1. Parental visits. In the absence of a court order denying unsupervised visitation rights 
to a parent, both custodial and non-custodial parents may schedule visits to their 
children's classes. Arrangements for classroom visits shall be made by contacting the 
Principal. The Principal will consult with the teacher involved, and may grant the request 
or suggest a more convenient time for a visit. Requests by parents to visit classes may 
be denied by the Principal when the visit would result in disruption to the learning 
process in the classroom.  

2. Visits by community members. Persons who are not parents of school children 
may obtain permission to visit the school while it is in session from the Principal or his 
or her designee. Requests to visit specific classrooms will be granted or denied after 
consultation with the teacher or teachers involved, and will be based on a consideration 
of the informational needs of the person making the request and the potential for 
disruption or invasion of the privacy of students.  

3. Visits by news media. Visits to the school by representatives of the news media or 
other persons seeking to interview, photograph, record, videotape or film students, staff 
members or school activities must be arranged after consultation with the Principal or 
his or her designee. Affected teachers will be consulted before permission for such 
activities in classrooms is granted. At the discretion of the administration, parents may 
be asked to sign general or specific permission slips to authorize interviewing, 
photographing, filming or videotaping of their children while at school or while 
participating in school activities. Written parental permission will be obtained before the 
release, photography or recording of any student record. Photographing, filming or 
recording of special education students will be allowed only after specific parental 
permission is obtained in writing.  
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All visitors to the school will be required to check in at the office when they enter the school 
building. The Principal or his or her designee will keep a log showing the names of visitors and 
the date, time and purpose of each visit.  
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TOWN OF FAIRFAX SCHOOL DISTRICT 
 
BELLOWS FREE ACADEMY OF FAIRFAX 
 
 
VOLUNTEERS AND WORK STUDY STUDENTS 
 
Adopted:  August 12, 1996 
Warned:  November 27, 2000 
Revised:  December 18, 2000  
 
Policy 
 
The Fairfax School District recognizes the valuable contributions made to the schools by volunteers and work-study students.  It 
further recognizes that appropriate supervision of volunteers and work-study students will enhance their contributions as well as 
fulfill the responsibility that the school district has for the education and safety of its students. 
 
Definitions 
 
Volunteer: A volunteer is an individual not employed by the school district who works on an occasional or regular basis in the 
school setting to assist the staff.  A volunteer works without compensation or economic benefits. 
 
Work-Study Student: A work-study student receives compensation for work performed at the school as part of a college work 
experience program.  For purposes of this policy, an intern, working without pay, will be considered as a work-study student.  A 
student working toward a teaching credential who may be placed at a school as a student teacher is not a work-study student. 
 
Administrative Responsibilities 
 

• Recruitment: The principal is authorized to recruit and approve volunteers and work-study students in the school.  It is 
the principal’s responsibility to be reasonably sure that the volunteer or work-study student is a person of good 
character with the ability to make significant contributions to the school.  The principal may require volunteers and 
work-study students to complete information forms providing background information including, but not limited to, the 
dates, locations and dispositions of any convictions, including findings of guilt, pleas of guilty, or nolo contendere, for 
criminal violations.  A person who fails to provide full and accurate background information in response to the 
principal’s request will not be permitted to work with students. 

 
• Placement: Placement and replacement of volunteers and work-study students will be made by the principal or the 

principal’s designee. 
 

• Conditions of Work: Volunteers and work-study students will be informed by the principal of the extent to which 
school district insurance policies protect them from personal liability resulting from claims against them based on 
negligence or other injurious conduct while acting in a volunteer or work-study capacity. 

 
• Supervision: Volunteers and work-study students who work directly with students will be under the immediate 

supervision of a licensed professional employee.  Volunteers and work-study students will not have unsupervised 
contact with students, except when that contact is of short duration and necessary in the context of activities planned by 
and under the direction of professional school staff or contractors employed by the school.  No volunteer or work-study 
student will have regularly scheduled unsupervised contact with students. 

 
Responsibilities of Volunteers and Work-Study Students 
 

• Volunteers and work-study students are responsible for complying with school policies, rules, and regulations. 
• Volunteers and work-study students will be considered staff members for purposes of compliance with the Harassment 

in Education Act. 
 

Replaces 2-2 
Section 2 

 



Page 1 of 3 

TOWN OF FAIRFAX  SCHOOL DISTRICT  
 
BELLOWS FREE ACADEMY OF FAIRFAX 
        
 
WEAPONS POLICY 
 
  
Date Adopted: August 14, 1995 
Revised: September 14, 1998; November 13, 2000 
 
Policy 
 
The Fairfax School Board is concerned with and interested in protecting the health, safety, and 
welfare of students, employees, and visitors.  The Board recognizes that school buildings, 
facilities, vehicles, grounds and other school property are best utilized in the educational process 
in the absence of threats to physical well being and safety by individuals possessing weapons. 
 
Conduct Prohibited 
 
Possession and/or use of any dangerous or deadly weapon or facsimile of any dangerous or 
deadly weapon in any school building on school grounds or property is strictly prohibited.  It is a 
violation of this policy for any person to make, issue, or communicate by any means, a threat that 
a dangerous or deadly weapon has been, or will be placed or used on school grounds or property.  
This policy is in effect before, during, and after school, as well as at any school sponsored 
activity.  This policy does not apply to a law enforcement officer while engaged in law 
enforcement duties or to weapons or facsimiles of weapons used in school functions or activities 
approved in writing by the principal or superintendent.  The school administration may 
require these organizations to sign an indemnification agreement to defend any claim 
against the school district. 
 
Definitions 
 
A. “Dangerous or deadly weapon” means: 
 

1. Any knife, dagger, switchblade or, a folding knife with a blade in excess of two inches.  
Any Folding knife with a blade less than two inches, including a pocket knife and pen 
knife, shall be considered a dangerous or deadly weapon if it is used, threatened to be 
used, or possessed in a threatening manner or with the intent to cause harm to any person. 

2. Any other weapon, device, instrument, material or substance, whether animate or 
inanimate, which in the manner it is used or is intended to be used is known to be capable 
of producing death or serious bodily injury. 

3. Weapons as defined in Section 921 of the Federal Gun-Free Schools Act including the 
following: 
a. any weapon (including a starter pistol) which will or is designed to or may readily be 

converted to expel a projectile by the action of an explosive, or by gas or air; 
b. the frame or receiver of any weapon described above; 
c. any firearm muffler or firearm silencer; 
d. any destructive device, including explosives, incendiaries, or poison gas, including 

but not limited to: 
 

                                                                          Replacement                                               Section 3 
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1. bomb 
2. grenade 
3. rocket having a propellant charge of more than four ounces 
4. missile having an explosive or incendiary charge of more than one-quarter ounce 
5. mine; or 
6. similar device, 

 
unless such destructive device under the supervision of a teacher and used as part of the 
curriculum. 
 
e. for purposes of application and enforcement of this policy, a B-B gun, pellet gun, or 

similar device is considered a weapon; 
f. any combination of parts either designed or intended for use in converting any device 

into any destructive device described in the two immediately preceding examples and 
from which a destructive device may be readily assembled. 

g. A hoax device, defined as any device so designed, assembled, fabricated or 
manufactured as to convey the physical appearance of an explosive or incendiary 
bomb or the physical appearance of any of the devices enumerated in subdivisions 
(a)-(f) of division 1. of this section, which is lacking an explosive or incendiary 
charge. 

 
B. “School grounds or property” means: facilities, buildings, fields, and grounds areas; vehicles 

owned, leased or used by the District to transport students to and from school or school 
activities; parking lots (including vehicles in the parking lots); or any other setting which is 
under the permanent or temporary supervision and/or control of the School District. 

 
Sanctions 
 
A violation of the terms of this policy will require that the following disciplinary action be 
initiated, in addition to possible legal action: 
 
1. The student, individual, and/or staff member who is in possession of a “dangerous or deadly 

weapon” shall be referred to a law enforcement agency. 
2. The “dangerous or deadly weapon” will be confiscated. 
3. The student and/or staff member may be suspended until a school board hearing can be 

conducted.  (Following the due process procedures as set forth in Section 1, The School 
District Policy for Students). 

4. A student found by the Board after a hearing to have violated the provisions of this policy 
shall be expelled for at least one (1) calendar year.  However the Board may modify the 
expulsion on a case-by-case basis when it finds circumstances such as, but not limited to: 

 
a. The student was unaware that he/she had brought a weapon to school; 
b. The student did not intend to use the weapon or threaten or endanger others; 
c. The student is disabled and the misconduct is related to the disability; 
d. The student does not present an ongoing threat to others; 
e. A lengthy expulsion would not serve the best interests of the student. 

 
Reports to the State 
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As required by state law, the superintendent shall annually provide the commissioner of education 
with descriptions of the circumstances surrounding expulsions imposed under this policy, the 
number of students expelled, and the type of weapons involved. 
 
Aiding other Students 
 
A student who in any way encourages another student to bring weapons to school also endangers 
the safety of others.  The School District expressly prohibits any such action.  No student shall 
knowingly or willfully cause, encourage, or aid any other student to possess, handle, or transmit 
any of the weapons or facsimiles of weapons listed above.  No student shall knowingly or 
willfully cause, encourage, or aid any other student to make, issue, or otherwise communicate by 
any means, a threat that a dangerous or deadly weapon has been or will be placed or used on 
school grounds or property.  A student found to have violated this provision of the policy by 
causing, encouraging, aiding, etc. another student, shall be expelled for at least one (1) calendar 
year and treated in accordance with the provisions of section IV, Sanctions. 
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FAIRFAX TOWN SCHOOL DISTRICT 
Bellows Free Academy Fairfax 
 
BFA Web Publishing Policy 
 
Warned:   September 26, 2005 
Adopted:  October 10, 2005   
  
Web Site Purpose 
The purpose of the BFA web site is to provide for our students, the parents of our students, 
and the local community 

 information about our school,  
 educational materials, 
 links to educational materials and sites, and 
 the display of student work  

 
Overall Structure of the Web Site 
Publishing rights to the BFA web site will be available to all teachers and all sanctioned 
school groups. All authorized persons may publish web pages using the templates provided 
by the web master. Any teacher wishing to publish course materials or student work in a 
format other than what the templates will allow may create web pages of their own design 
as long as the technical guidelines listed at the end of this document are followed. 
 
Subject Matter 
All subject matter on web pages should relate to curriculum, instruction, school-authorized 
activities, or general information relating to the school district or the Vermont Department 
of Education. Staff or student work may be published only as it relates to a class project, 
course, or school-related activity. Written permission must be obtained from the student of 
any material before being published. If the author is a student under the age of eighteen, the 
student’s parent/guardian must give written permission allowing their child’s material to be 
published. No copyrighted material may be used. 
 
Web Page Content Approval 
The school principals and/or their designee are responsible for web page approval. Each 
school principal and/or their designee may deny content publication requests or request that 
material already published be removed.  
 
Retention of Web Material 
Web pages may be removed if their content becomes stale or is determined to violate policy 
or guidelines. 
 
Personal Safeguards 
Personal information may not be published. Personal information is defined as any data that 
violates a child’s or staff member’s right to privacy, or that may endanger their safety. 
Personal information is considered to be such information as address, phone number, 
neighborhood, personal email address, school services received (504, SLP, IEP, etc.) or 
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information regarding relatives, parents, etc. School email addresses and telephone 
extensions of staff are not considered private. 

 All district policies including the photo policy will be adhered to. School Board 
policies may be obtained in the main office at school. 

- Pertinent sections of the photo policy: 

B. Publishing Student Photos or Student Work on the BFA Web Site 
1. Any photos of students published on the website will be in groups of three or 

more with no published names. 
2. Contact person(s) for projects will be teachers and not students. 
3. Student work may be published on the web site with written permission from 

the student and parent, with first name only as identification information. 
4. Personal web pages will not be published from school. 

C. Publishing Video Footage of Students 
1. Written permission and copyright release from the parents will be obtained 

before publishing video footage of educational activities in which students are 
featured prominently (speaking to camera.) 

 Student photos may be published from school-approved publications when prior 
permission has been given. 

 Staff photos may be published with written permission only. 
 
Policies and Procedures 
All published web pages, documents, and images must conform to BFA School Board policies 
and guidelines as well as administrative, supervisory union, state, and federal policies and 
guidelines. 
 
Web Page Content Guidelines 
 All pages must follow copyright guidelines such as those found at 

http://www.loc.gov/copyright and http://fairuse.stanford.edu/. This would include, but not 
be limited to copying another’s images, text, and/or ideas. 

 All pages must follow all applicable policies regarding student confidentiality. 
 All pages must be updated regularly to keep content current and accurate. 
 Staff or student personal pages are not allowed. 
 Advertising is prohibited. 

 
Web Page Technical Guidelines 
 Content is the most important element in design. 
 Text color and background are chosen for readability. 
 A navigation bar is on each page. It should include a link back to the BFA home page. 
 A title is put on each page. The title should match the name on the navigation bar. 
 Titles accurately identify the content. 
 Page format is consistent from page to page including layout, fonts, and colors. 
 Page file size, including images, must remain within reasonable limits. 
 Site size must remain within reasonable limits. 
 File names do not include spaces or punctuation. 
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 Avoid the use of unnecessary special effects such as blinking text, animated GIF’s, sounds, 
and video. 

 Avoid graphics that do not add content, but are merely decoration. 
 Design for a 15-inch monitor using 800 x 600 resolution or design for multiple 

resolutions. 
 Do not use “Under Construction” signs. 
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FAIRFX TOWN SCHOOL DISTRICT 
Bellows Free Academy Fairfax 
 
Wellness Policy 
Warned:  February 13, 2006  
Adopted:  March 13, 2006  
 
Purpose 
The intent of this Policy is to ensure compliance with the local policy requirements of the 
federal Child Nutrition and WIC Reauthorization Act of 2004.  In accord with those 
requirements, this Policy has been developed in consultation with parents, students, 
representatives of the school food services authority, school administrators and the public.  
 
Policy Statement 
It is the policy of the Fairfax School District to establish goals for nutrition education, physical 
activity and other school based activities that are designed to promote student wellness.  With 
the objective of promoting student health and reducing childhood obesity, the district will also 
establish nutrition guidelines for all foods available at school during the school day.   
 
I. Goals for Nutrition Education.  
 

A. The school district shall provide nutrition education programs as required by state law 
and regulations of the State Board of Education.  In particular, the district shall provide a 
nutrition component in its Comprehensive Health Education program and shall develop 
curricular programs intended to accomplish applicable goals enumerated in the Vermont 
Framework of Standards and Learning Opportunities. 

B.  Nutrition education programs shall be conducted by appropriately licensed staff 
members. 

 
C.  To the extent practicable, nutrition education shall be integrated into core curricula in 

areas, such as science and family and consumer science courses. 
 
II. Goals for Physical Activity. 
 

A.  The district shall provide physical education classes for all students as required by 
Vermont School Quality Standards.  

 
B.  The district shall provide other physical activity opportunities for students through 

recess periods in appropriate grades and, as appropriate, before or after school 
activities such as interscholastic athletics and physical activity clubs or intramural sports. 

 
III. Goals for Other School Based Activities. 
 

A.  The district shall ensure that guidelines for reimbursable school meals are not less 
restrictive than regulations and guidance issued by the Secretary of Agriculture pursuant 
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Fairfax Town School District 
Safety & Security of School Facilities Policy 
 
Warned:  April 2, 2004  
Adopted:  April 12, 2004  
 
Policy 
It is the policy of the Fairfax Town School District to maintain a physical environment that is 
safe, clean and attractive. The Board and the school staff cannot be the guarantors of student 
safety, and the school does not owe students a duty of immediate supervision at all times and 
under all circumstances. 

Implementation 
School administrators or a designee will conduct quarterly inspections of facilities. This 
inspection will include proper storage and use of potentially hazardous materials on the 
premises and areas where safety hazards might develop.  

Faculty and staff members will report potentially hazardous conditions to a school administrator 
promptly, and will correct those hazardous conditions, which can reasonably be corrected. The 
building principal and/or designee is responsible to ensure that qualified persons promptly 
correct any hazardous conditions, which cannot be reasonably corrected by faculty and staff 
members. 

Procedures for maintaining security will be developed by the building principal. Procedures will 
be distributed to all employees who will have responsibility for complying therewith. 
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Fairfax Town School District 
School Pest Management Policy 
 
Warned:  
Adopted:  
 

Introduction 
The maintenance of a safe, clean, healthy environment for students and staff is essential 
to learning and is a goal of the school district. The use of toxic chemicals to control pests 
and weeds may itself threaten staff and students’ health and ability to learn. Similar 
programs in other school districts and institutions around the country have shown that 
Integrated Pest Management (IPM) is a viable, cost-effective approach to controlling 
pests. 
 
Goals 

1. To prevent unnecessary exposure of children to chemical pesticides and provide 
the healthiest learning environment, playgrounds, and playfields possible.  

2. To promote safer alternatives to chemical pesticides while preventing economic 
and health damage caused by pests.  

3. To ensure that clear and accurate notification concerning the use of pesticides in 
schools be made available so that measures may be taken to prevent and address 
pest problems effectively without endangering children or adults. 

4. To implement the use of integrated pest management techniques to reduce the 
need for reliance on chemical pesticides. 

 
Definitions 
• Anti-Microbial Pesticide: a pesticide that is used for the control of microbial pests, 

including, but not limited to, viruses, bacteria, algae and protozoa, and is intended to 
disinfect, sanitize, reduce or mitigate growth or development of microbiological 
organisms. Anti-microbial pesticides shall not include any fungicide or pesticide used 
on plants, turf or other vegetation or for ornamental uses. 

 

• Contact Person: an individual knowledgeable about integrated pest management 
systems and designated by a local educational agency of a school district. 

 

• Crack-and-Crevice Treatment: the application of small quantities of a pesticide in a 
building into openings such as those commonly found at expansion joints, between 
levels of construction, and between equipment and floors. 

 

• Emergency: an urgent need to mitigate or eliminate a pest that threatens the health or 
safety of a student or staff member.  

 

• Integrated Pest Management: a managed pest control program that eliminates or 
mitigates economic and health damage caused by pests, minimizes the use of 
pesticides and the risk to human health and the environment associated with pesticide 
applications, and uses:  

1. integrated methods; 
2. site or pest inspections; 
3. pest population monitoring;  
4. an evaluation of the need for pest control; and, 
5. one or more pest control methods, including sanitation, structural repairs, 

mechanical and living biological controls, other non-chemical methods, and, if 
nontoxic options are unreasonable and have been exhausted, a least toxic 
pesticide.  
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• Least Toxic Pesticide: boric acid and disodium octoborate tetrahydrate; silica gels; 

diatomaceous earth; nonvolatile insect and rodent baits in tamper resistant containers 
or for crack and crevice treatment only; microbe-based insecticides; pesticides made 
with essential oils (not including synthetic pyrethroids) without toxic synergists; and 
materials for which the inert ingredients are nontoxic and disclosed. Least toxic 
pesticide does not include a pesticide that: is determined by the U.S. Environmental 
Protection Agency as a probable, likely, or known carcinogen or endocrine disruptor; is 
a mutagen, reproductive toxin, developmental neurotoxin, or immune system toxin; is 
classified by the U.S. Environmental Protection Agency as a toxicity I or II pesticide; is 
in the organophosphate or carbamate chemical family; or contains inert ingredients 
categorized as "List 1: Inerts of Toxicological Concern." Least toxic pesticide does not 
include any application of pesticide using a broadcast spray, dust, tenting, fogging, or 
baseboard spray application.  

 

• Pesticide: any substance or mixture of substances, including herbicides and bait 
stations, intended for preventing, destroying, repelling, or mitigating any pest; use as 
a plant regulator, defoliants, or desiccant; or use as a spray adjuvant such as a 
wetting agent or adhesive. Pesticide does not include: an antimicrobial agent, such as 
a disinfectant, sanitizer, or deodorizer, used for cleaning purposes.  

 

• School: any school for pre-kindergarten, kindergarten, elementary, or secondary 
school students in the school district or any pre-school/day care center receiving 
government funding for a Head Start program. 

 

• School Grounds: the area outside of the school buildings controlled, managed, or 
owned by the school or school district and includes a lawn, playground, sports field, 
and any other property or facility controlled, managed or owned by a school.  

 

• Space Spraying: application of a pesticide by discharge into the air throughout an 
inside area and includes the application of a pesticide using a broadcast spray, dust, 
tenting, fogging, or space spraying does not include crack and crevice treatment. 

 

• Staff Member: an employee of a school system and includes administrators, teachers, 
and other support personnel. Staff member does not include: a registered employee or 
applicator certified by the department; or a person assisting in the application of a 
pesticide.  

 

• Universal Notification: written notice by a school or school district to all parents and 
guardians of children attending the school, and staff members of the school. 

 
General Application 
• If, on the date of enactment of this policy, a school in this school district maintains an 

IPM system that meets the standards and criteria established by this policy, the school 
may continue to implement the system in a school or school district in accordance with 
this policy.  

• The requirements of this policy apply to school buildings and school grounds of the 
school district.  

• This policy shall apply to any person that applies a pesticide in a school or on a school 
ground, including a custodian, staff member, or commercial applicator.  

• This policy shall apply to a school during the school year and during holidays and the 
summer months, if the school is in use, with notice provided to all staff members and 
the parents or guardians of the students that are using the school in an authorized 
manner. 
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Local Educational Agency of a School District 
A local educational agency of a school district shall develop and implement in its schools 
an integrated pest management system: 
 

1. The local educational agency of a school district shall establish a School Integrated 
Pest Management Advisory Board to: 

a. establish uniform standards and criteria for developing integrated pest 
management systems and policies in schools 

b. develop standards for the use of least toxic pesticides in schools 
 

2. The Board shall be composed of 12 members and include 1 representative from 
each of the following groups: parents; public health care professionals; medical 
professionals; state integrated pest manage system coordinator; independent 
integrated pest management specialists; environmental advocacy groups; 
children’s health advocacy groups; trade organization for pest control operators; 
teachers and school staff members; school maintenance staff and school facility 
managers; school administrators; and, school board members. 

 
3. A local educational agency of a school district shall designate a contact person. 

The contact person shall: 
a. act as a contact for inquiries about the integrated pest management system 
b. maintain material safety data sheets and labels for all pesticides which may 

be used inside or outside schools within the school district 
c. maintain scheduling of all pesticide usage for schools in the school district 
d. obtain periodic updates and training from state integrated pest 

management system experts 
e. on request, make the school district and individual school’s pest 

management and pesticide use data available to the public for review  
f. present an annual report to the school board evaluating the progress of the 

integrated pest management program. 
 

Notice of Integrated Pest Management Plan 
At the beginning of each school year, the local educational agency of a school district shall 
include a notice of the integrated pest management system of the school district in school 
calendars or other forms of universal notification. 
 
After the beginning of each school year, a local educational agency of a school district 
shall provide the notice required under this section to a newly employed staff member or 
the parent or guardian of a student newly enrolled during the school year. The notice shall 
include: 

• a description of the integrated pest management system of the school district 
• a list of all pesticides, including any least toxic pesticide, that may be used in a 

school building or on a school ground as part of the integrated pest management 
system 

• the name, address, and telephone number of the contact person of the school 
district 

• a statement that the contact person maintains the product label and material 
safety data sheet (MSDS) of each pesticide used by the school in buildings and on 
school grounds, that the label or MSDS is available for review by the public upon 
request, and that the contact person is available to parents, guardians, and staff 
members for information and comment. 
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Pesticide Notification 
1. Universal Notification: Not less than 72 hours before a pesticide, other than a least 

toxic pesticide, is applied in a school building or on school grounds, the school 
district shall provide to each parent and guardian of each student enrolled at the 
school and each staff of the school, notice that includes: 

a. the common name, trade name, and U.S. Environmental Protection Agency 
registration number of the pesticide;  

b. a description of the location of the application of the pesticide; 
c. a description of the date and time of application, except that, in the case of 

outdoor pesticide applications, each notice shall include three dates, in 
chronological order, that the outdoor pesticide applications may take place 
if the preceding date is canceled due to weather;  

d. the statement that “The Office of Pesticide Programs of the U.S. 
Environmental Protection Agency has stated: ‘Where possible, persons who 
potentially are sensitive, such as pregnant woman and infants (less than 2 
years old), should avoid any unnecessary pesticide exposure;’” 

e. a description of potential adverse effects of the pesticide based on the 
MSDS for the pesticide; 

f. a description of the reasons for the application of the pesticide; 
g. the name and telephone number of the contact person of the school 

district; and 
h. any additional warning information related to the pesticide 
 

2. The school district may provide the required notice by: 
a. written notice sent home with the student and provided to the staff 

member;  
b. a telephone call;  
c. direct contact; or 
d. written notice mailed at least one week before the application. 
 

3. If the date of the application of the pesticide needs to be extended beyond the 
period required for notice under this section, the school district shall reissue the 
notice under this section for the new date of application.  

 
4. Posted Notification Signs: 

a. At least 72 hours before a pesticide, other than a least toxic pesticide, is 
used by a school, the school district shall post a sign that provides notice of 
the application of the pesticide: in a prominent place that is in or adjacent 
to the location to be treated and at each entrance to the building or school 
ground to be treated. 

b. A sign shall be posted as required under subsection (b)(1) for the 
application of a pesticide shall: remain posted for at least 72 hours after 
the end of the treatment; be of uniform design with a symbol people who 
cannot read can easily understand; and state the same information as that 
required for universal notification of the application. 

c. Sign Dimensions: If an application is made on school grounds the 
dimensions of each sign shall be at least 16 inches by 20 inches. If an 
application is made in a school building, the dimensions of each sign shall 
be at least 8½ inches by 11 inches. In the case of outdoor pesticide 
applications, each sign shall include three dates, in chronological order, that 
the outdoor pesticide application may take place if the preceding date is 
cancelled due to weather. 
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Emergency Pesticide Use 
A school may apply a pesticide subject to section 9 in a school or on school grounds 
without complying with all the provisions of section 7 only if a pest problem is deemed an 
emergency by the School Integrated Pest Management Advisory Board. Not later than the 
earlier of the time that is 24 hours after a school applies a pesticide under this section or 
on the morning of the next school day, the school district shall provide universal 
notification to each parent, guardian, student, and staff member, notice of the application 
of the pesticide for emergency pest control that includes:  

1. the information required for a notice under this policy; 
2. a description of the problem and the factors that qualified the problem as an 

emergency that threatened the health or safety of a student or staff member; and 
3. a description of the steps the school will take in the future to avoid an emergency 

application of a pesticide under this section. 
 
A school applying a pesticide under this section shall post a sign warning of the pesticide 
application at the time of the pesticide application. If a school applies a pesticide under 
this policy, the local educational agency of a school district shall modify the integrated 
pest management plan of the school district to minimize the future applications of 
pesticides under this section. 
 
A record of the emergency pesticide use, including the identification of the cause and the 
actions taken to address it, shall be maintained as a part of the records required under 
this policy. 
 
School Pesticide Use 

1. Pesticides shall not be made on a routine schedule (e.g. seasonal, monthly, or 
weekly). 

2. Pesticides shall only be used indoors when children are not on the property of a 
school, except for those pesticides defined as least toxic pesticides. 

3. Pesticides shall only be used on school grounds when children are not located in, 
on, or adjacent to the area of the pesticide application, except for those pesticides 
defined as least toxic pesticides. Pesticides, other than least toxic pesticides, shall 
not be used when a school or school ground is occupied or in use or will be during 
the 24 hour period beginning at the end of the treatment. 

4. A school may use a pesticide during a school year only if the use of the pesticide 
has been disclosed in the notice required under section 6 at the beginning of the 
school year. 

5. Pesticides that are in the organophosphate or carbamate family shall not be used 
in school buildings or on school grounds. 

6. Pesticides that contain inert ingredients appearing on U.S. Environmental 
Protection Agency’s “List 1: Inerts of Toxicological Concern” shall not be applied in 
school buildings or on school grounds. 

7. Pesticides shall not be used for purely aesthetic purposes only. 
8. U.S. EPA acute toxicity category I and II pesticides shall not be used in school 

buildings or on school grounds. 
9. Pesticides identified by the State of California as chemicals known to the state of 

California to cause cancer, developmental or reproductive toxicity pursuant to 
California Safe Drinking Water Toxic Enforcement Act of 1986 (Proposition 65) 
shall not be used in school buildings or on school grounds. 

10. Pesticide applications made via fogging or space spraying shall not be used at 
schools. 
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Record Keeping 
A written or electronic record of all pesticide applications made at a school shall be 
maintained on site for a period of not less than seven years, and shall be made available 
to the public upon request. The record shall be completed on the day of the pesticide 
application, and shall include, but not limited to:  

• the purpose for the desired application(s) 
• the date and time of the application 
• the application area 
• the brand name and ingredients (active ingredients) of the pesticide product, the 

name of the pesticide manufacturer and the federal EPA registration number 
• quantity used of the pesticide and method of application 
• least toxic and non-chemical alternative methods or treatments available to 

accomplish the desired objectives and the reasons why the application of the 
proposed pesticide was chosen 

• the possible adverse effects to humans as stated on the label or MSDS 
• the name of the individual who applied the pesticide 
 

The school district shall annually review its pest management program to evaluate how 
well its pest prevention and control objectives are being met, and to identify areas where 
improvement is needed. The report will be provided to school board members and made 
available to the public upon request. Summary information and notice of the annual 
report’s availability will be provided along with the notice of the schools district’s 
Integrated Pest Management Plan. The school district shall prepare a report containing the 
following information: 

• quantities of each pesticide, including least toxic pesticides, applied during the year 
• target pest for each pesticide used 
• cost of the school district’s pest management program for the year in review 
• number of emergency pesticide applications made during the year 
• non-chemical pest prevention and control measures used 
• pest management plan for the coming year. 

 
Meetings 
Each local educational agency of a school district shall provide an opportunity, at least 
once each year, at a regularly scheduled meeting, for the contact person appointed under 
this policy to receive and address public comments regarding the system. The notice of 
the meeting shall be included in the universal notification required at the start of each 
school year. 
 
Buffer Zones  
The local educational agency and state pesticide lead agency are encouraged to identify 
sources of pesticides that drift from treated land to school grounds of the educational 
agency. The LEA may take steps necessary to create an indoor and outdoor school 
environment that are protected from pesticides described, which may include establishing 
buffer zones in a 2 mile radius around the school’s property during commuting times and 
while students and school employees may be on school grounds. 
 
Antimicrobial Pesticides 
The department shall conduct a review of antimicrobial pesticides, as defined in this 
policy, to determine whether and to what extent they should be subject to these 
provisions. 
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Fairfax Town School District 
Special Education Disciplinary Procedures Policy 
 
Warned:  November 27, 2003  
Adopted:  December 8, 2003  
 

Policy 

If a student who is eligible for Special Education is suspended for over ten (10) days, the 
Director of Special Services or designee will be involved and all actions taken will comply with 
the Federal and State regulations (4313). 

 

If a parent disagrees with any of the decisions made, he or she may request a due process 
hearing. 

 

(See attached definitions and procedures.) 
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Fairfax Town School District 
 
Special Education Evaluation & Planning Team Policy 
 
Warned:  November 27, 2003  
Adopted: December 8, 2003  
 

Policy 

It is the policy of the District to appoint Evaluation and Planning Teams under the conditions set 
forth in applicable federal and Vermont State Regulations (2362.2)  
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Fairfax Town School District 
Special Education Extended School Year Policy 
 
Warned: December 12, 2003 
Adopted: December 22, 2003 
 

Policy 
It is the policy of the district to provide for the needs of special education eligible 
children within the regular school year.  However, there may be exceptional 
cases where extended school year services may be required in order to provide 
an appropriate special education program. 

 

To extend the school year, the student’s Individual Education Program (IEP) 
meeting participants must establish the following: 
 

1. The student is eligible for special education services as determined by the 
Evaluation and Planning Team. 

2. A summer break without appropriate special education services is likely to 
cause the student severe regression, defined as an overall standstill in 
educational achievement for the year, which would result in irreparable 
loss of educational progress. 

3. The loss of skills combined with limited recoupment ability will significantly 
increase the likelihood of the student failing to achieve independent living 
skills. 

 

When IEP meeting participants convene to consider an extended year for a 
student, the Local Education Agency’s special education administrator shall be a 
member of that group.  A written summary of the decision, including the 
justification, will be included in the student’s educational file and shall be 
forwarded to the Special Education Administrator. At this IEP meeting, parents 
will receive a copy of their procedural rights, including the right to challenge an 
IEP meeting decision not to provide an extended year program. 

 

Each student’s IEP must state what specific additional services are needed in the 
extended year program in order for that child to receive the benefits of a free 
appropriate public education, as defined under federal and state regulations.  
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Parents of handicapped students not receiving extended services, as determined 
through the IEP process, who wish to have assistance in securing the services of 
a private tutor, paid for by parents, may be assisted by school personnel. The 
special services staff may help parents by coordinating the use of materials and 
by providing lists of persons interested in tutoring.  
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Fairfax Town School District 
Special Education Independent Educational Evaluations Policy 
 
Warned:  November 27, 2003  
Adopted:  December 8, 2003 
 

Policy 
It is the policy of the District to grant independent evaluations under the 
conditions set forth in the applicable federal regulations and Vermont State 
Regulations (2362.2.7, August 29, 2003) 

 Independent Evaluations paid for by the School District:   

Whenever there is a request for payment of an independent evaluation 
from this school district, the following criteria must be met: 

1. Parent/guardians,  may request an independent evaluation at public 
expense only after the Evaluation and Planning Team has had an 
opportunity to complete its evaluation and issue a report.  The 
request must be in writing to the Director of Special Services 
BEFORE the independent evaluation is scheduled to take place. The 
request must state (a) why the parent/guardians disagree with the 
district’s evaluation of their child, (b) what specific evaluations are 
being sought, (c) what they purport to show, (d) who they propose 
as an independent evaluator, with his/her qualifications and (e) 
estimated costs. 

 

2. The Director of Special Services will respond to a completed parental 
request for an independent evaluation within ten (10) working days 
of receiving the completed requests.  

 

3. The Director of Special Services will provide parent/guardians, upon 
request, with a list of evaluation agents/sites that meet the school 
district’s evaluation criteria.  The parent/guardians shall inform the 
district of their choice BEFORE the evaluation has taken place.  
(Parent/guardians are not required to select an evaluator from the 
district’s list, but shall be informed of the district’s ability to challenge 
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any evaluator.  The criteria for the Independent Evaluation shall be 
consistent with the criteria used by the district for its evaluations.)  

 

4. When the Evaluation and Planning Team feels that its evaluation is 
appropriate, the district has the right to deny the parent’s request for 
the independent evaluation.  The supervisory union may initiate a 
hearing to show their evaluation is appropriate. 

 

5. If approved by the Director of Special Services upon request, the 
independent evaluator must, upon request,  provide evidence of 
being appropriately trained, licensed or certified to administer and 
interpret all tests or examinations to be administered. 

 

6. All independent evaluations shall be conducted within a sixty (60) 
mile radius of Fairfax, Vermont.  With the written approval of the 
Superintendent, parent/guardians may be granted reimbursement for 
independent evaluations outside this area provided there is 
agreement that such reimbursement will be limited to the amount of 
a comparable evaluation within the designated area (if available 
within the designated area) and with agreement that reimbursement 
for all associated expenses (meals, room, travel) shall be limited to 
current rates for meals and travel as determined by the 
Superintendent.  Franklin West Supervisory Union has set a 
maximum fee for an independent evaluation.  The listing of such 
maximum fees is available at the Office of the Superintendent of 
Schools. 

 

7. The Director of Special Services may request that the independent 
evaluator carry out additional and specific assessments which the 
Evaluation and Planning Team deems necessary to ensure the 
appropriateness of the child’s education. 

 

8. The results of all independent evaluations obtained at public expense 
shall be considered by the Evaluation and Planning Team and/or IEP 
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meeting participants in any decision made with respect to the 
provision of a free appropriate public education for the student. 

 

9. The independent evaluators shall send the report of the results of the 
independent evaluation and, if requested by the district, all 
supporting data including test protocols to the Director of Special 
Services.  No invoices shall be processed for payment until all 
materials noted above are received by the Director. 

 
Individual Evaluations Paid by Parent/guardians: 
If the parent obtains an independent educational evaluation at private 
expense and requests that the results of the evaluation be considered, it 
shall be considered by the Evaluation and Planning Team and/or IEP Team 
in any decision made with respect to the provision of a free appropriate 
public education to the child. 
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Fairfax Town School District 
Special Education Out-of-District Placement Policy 
 
Warned: December 12, 2003 
Adopted: December 22, 2003 
 

Policy 

It is the policy of the District to place students with disabilities under IDEA-B in 
an educational placement outside of the resident district only under the 
conditions set forth in applicable federal regulations and Vermont State 
Regulations (Special Education Rule 2368, August 29, 2003). 

 

The District shall be responsible for payment of tuition, room and board, if the 
IEP meeting participants determine that an appropriate education can only be 
provided in an educational placement outside of the resident district and the 
appropriate IEP procedures are followed. 

 

The District shall not be responsible for these expenses if the parents unilaterally 
make the decision to enroll the student in an educational placement outside of 
the resident district unless ordered to do so by a court.  

 

Procedures 

The following steps shall be followed in determining placements: 

1. Before a referral to or placement in an independent school occurs, the 
student’s IEP meeting participants must convene and determine that an 
appropriate education in a school placement outside the resident district is 
the least restrictive environment and that said school is an approved 
school. 

2. If the student is accepted into the recommended school, the IEP meeting 
participants of the local school district will invite a representative of the 
recommended school to attend its meeting to develop the IEP.  If a 
representative of the school cannot attend, the District will ensure 
participation by the recommended school through individual or conference 
calls. 

3. After the student enters the recommended school, any meetings to review 
or revise the child’s IEP may be initiated or conducted by the 
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recommended school at the discretion of the public agency. The public 
agency shall receive prior written notice of the scheduled IEP meetings.  If 
the recommended school initiates and conducts these meetings, the local 
school district shall ensure that the parents and a local school 
representative have the opportunity to be involved in any decision about 
the child’s program. The recommended school must agree to provide all 
the procedural safeguards afforded under federal and state special 
education requirements in cooperation with the Local Education Agency 
(LEA). 

4. If the IEP meeting participants determine that placement in the 
recommended school is no longer appropriate, the following steps shall be 
taken:  

• The District shall appoint an Evaluation and Planning Team to 
develop an evaluation plan aimed at determining the student’s 
current needs. 

• Upon completion of the evaluation report and development of new 
IEP goals and objectives, the IEP team must discuss all viable 
options brought to their attention. 

• If the student continues to be eligible for special education, then the 
IEP team must develop a new IEP with a different placement.  If the 
Evaluation and Planning Team determines that the student is no 
longer eligible for special education services, parents shall receive 
written notification of the proposed change in eligibility 
status/placement and their due process rights. 

• If the parents disagree with the placement or eligibility decision, 
they may request an independent evaluation and/or a due process 
hearing and the child will remain in the previously recommended 
school placement until the parents agree, or the hearing officer rules 
differently. 

 

District’s Responsibilities 
The student is afforded all the rights and procedural safeguards accorded 
children with disabilities and their parents as prescribed by state and federal 
statute. 

1. If the school outside the resident district initiates and conducts any 
meetings to review or revise the IEP, the local school district shall ensure 
that the parents and an agency representative: 
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a. Are involved in any decision about the child’s IEP, and 

b. Agree to any proposed changes in the program before those 
changes are implemented.  

2. The district is responsible for monitoring the student’s program at the 
school outside the resident district to ensure a free appropriate public 
education, including the development of evaluation plans, written 
evaluation reports, IEPs and progress reports. 

 

Funding 
The District will be responsible for payment of tuition (which includes all related 
services), transportation, room and board if the IEP Team determines that an 
appropriate education can only be provided in a school outside the resident 
district and the appropriate IEP procedures are followed.  

 

The District will only be responsible for the payment of evaluations (initial and/or 
comprehensive re-evaluations) conducted by the school outside the resident 
district with the prior approval of an authorized school district representative. 

 

The District will not be responsible for these expenses if the parents unilaterally 
make the decision to place the student, unless ordered to do so by a court. 
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Fairfax Town School District 
Private Health Insurance Policy Pertaining to Special Education 
Services  
 
Warned: January 16, 2004 
Adopted: January 26, 2004 
 

Policy 
It is the policy of the Fairfax Town School District that a free appropriate 
public education be provided “without charge” or “without cost.”  This does 
not mean that the school district must use only its own funds for that 
purpose.  The district may use whatever federal, state, local or private 
sources of support are available to apply for required services.  Moreover, 
nothing in the Part B or Section 504 regulations relieves an insurer or 
similar third party form an otherwise valid obligation to provide or pay for 
services to a handicapped child. 

 

Therefore it is the policy of the Fairfax Town School District to request 
parents to file an insurance claim for the services being sought.  The 
district will withdraw this request, however, if there is an actual cost to the 
parents.  The district may choose to pay the cost to the parent or pay for 
the services, whichever is less. 
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Fairfax Town School District 
 
Special Education Referrals Policy 
 
Warned:  November 27, 2003 
Adopted: December 8, 2003 
 

Policy 
It is the policy of the District to provide a systematic referral process for 
any student suspected of having a disability and in need of special 
education services. The procedures for the special education referral 
process are as follows: 

 

1. Anyone concerned with the education of a student (including, but not 
limited to, the classroom teacher, principal, nurse, special educator, 
parent, etc.) has the responsibility to make a written referral for a 
special education evaluation if he or she suspects the existence of a 
handicapping condition interfering with the student’s academic 
achievement. Under appropriate circumstances, a verbal referral will 
be considered. 

 

2. All special education referrals are made to the Special Educator or 
principal who has the responsibility for appointing the Evaluation and 
Planning Team. 

 

3. Parents/Guardians will be notified of this referral and be included as 
members of the Team. 

 

 

 

 

 

 




